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Site Rental Application

1. Fees
VBG rents areas of the gardens, including the Summit Plateau, Summit Ridge, Welcome Center, upper city hall parking lot, and other spaces for private events. 
Summit Plateau: A $1,000 nonrefundable deposit is due upon submission of the Site Rental Application for an event rental.  A rental fee of $3,000 is required for each event day of the rental period. Hourly rentals are available.
Welcome Center: A $500.00 nonrefundable deposit is due upon submission of the Site Rental Application. A rental fee of $1,500.00 weekends or $1,200.00 weekdays is required for each event day of the rental period. Hourly rates are available.                                    Hours are 5:30pm to midnight. 
Please refer to the Ventura Botanical Gardens Site Rental Guide and Ventura Botanical Gardens – Event Rental Procedures for complete details of fees and timelines.
 Make checks payable to the “Ventura Botanical Gardens” and mail to P.O. Box 3127, Ventura, CA 93006-3127.
Rental application must be submitted 90 calendar days prior to the proposed event date. Failure to do so may result in the application being denied.

This application and resulting rental agreement reflects your agreed upon and intended use of Ventura Botanical Gardens property. Any changes to the initial application must be made in a timely manner prior to the date of the event. 

2. Event Information

Once VBG has approved and reserved the date for your event, you must submit a detailed event map and/or route map before a rental agreement can be drafted. The map must include a timeline and diagram of where tables, chairs, stage, sound equipment; vendors, food booths, tents, display vehicles, generators, etc. will be located and describe shuttle pick-up, route, and drop-off locations. Once all information has been received, fees for the full rental period will be determined and a rental agreement will be drafted.

Name of Event: _____________________________________________________________________________________
Date of Event: ____________ Estimated Number of Attendance: __________ *Estimated Number of Vendors: _________

*Final vendor list must be submitted at least 10 days prior to proposed event

Event Location (Summit Plateau, Welcome Center, upper parking lot, other): ​​​​​​​​​​​​​​​​​​​​​​​​________________________________________________
Event Time (from): ___________ Event Time (to): ___________
Set Up (Date): ___________ (from): ___________ a.m./p.m. (to): ___________ a.m./p.m.

Breakdown (Date) ________ (from): ___________ a.m./p.m. (to): ___________ a.m./p.m.

3. Applicant/Organization Information
Applicant Name: _______________________________________________________ _____________________________
Address/City/Zip:____________________________________________________________________________________
Business Number: ______________________Mobile Number: ________________________
Email: _____________________




______________________________________
Organization Name: _________________________________________________________________________________
Address/City/Zip: ___________________ ________________________________________________________________
Business Number:______________________ Email: _______________________________________________________

Contact Person(s) On Site On The Day Of The Event:

(a): ________________________________
Mobile Number: _______________________

(b): ________________________________
Mobile Number: _______________________

(c):




 _____ 
Mobile Number: _______________________
12.
Alcohol
Will alcohol be included in your event?  FORMCHECKBOX 
 No

 FORMCHECKBOX 
 Yes  It is the Renter’s responsibility to obtain appropriate ABC alcohol licenses and insurance. Renter is required to contact Ventura Police Department Alcohol Enforcement Officer Bernadette Compean, (805) 339-4453 and provide proof of licenses and insurance a minimum of 10 calendar days prior to event.

4. Insurance:
Insurance is required for all events on VBG property.  Renter must supply proof of public liability insurance from an insurance company licensed to do business in the state of California and having a financial rating in Best’s Insurance Guide of not less than AA VII. Such insurance shall provide “occurrence” coverage against liabilities for death, personal injury or property damage arising out of or in any way connected with the event. Such insurance shall be in the minimum amount of $1,000,000.00 combined single limit.  The policy or certificate of insurance must list Ventura Botanical Gardens and the City of Ventura and all of their officials, employees, and volunteers as additionally insured.
If your event includes multiple vendors, you must either cover the vendors under an umbrella policy or each vendor must provide insurance listing Ventura Botanical Gardens and the City of Ventura and all of their officials, employees, and volunteers as additionally insured.

A copy of the policy or a certificate of insurance along with an endorsement page must be delivered to Ventura Botanical Gardens a minimum of ten (10) days prior to the scheduled event. The Certificate of Liability must include the following language in the Certificate Holder box:


Ventura Botanical Gardens


P.O. Box 3127


Ventura, CA 93006-3127


City of Ventura


P.O. Box 99


Ventura, CA 93002


The Endorsement page MUST state that the insurance is Primary and Noncontributing with respect to any other insurance available to Ventura Botanical Gardens and the City of Ventura and shall include a severability of interest (cross-liability) clause. It is important to note that insurance, including an Additional Insured Endorsements are required for the event host and all vendors participating in the proposed event. The additionally insured endorsement page must also include the following language in the “schedule” section:


Ventura Botanical Gardens, its officials, volunteers, employees


P.O. Box 3127


Ventura, CA 93006-3127


City of Ventura, its officials, volunteers, employees


P.O. Box 99


Ventura, CA 93002

Renter indemnifies, will defend (at VBG’s and/or CITY’s request and with counsel satisfactory to VBG and/or CITY), and holds VBG and CITY harmless from and against any claim, action, damages, costs (including without limitations, attorney’s fees), injuries, or liability, arising out of Permittee’s acts, errors or omissions, negligence, or wrongful conduct (regardless of CITY’s passive negligence, if any) in connection with this Permit. For purposes of this section ”VBG” includes Ventura Botanical Gardens, Inc.’s officers, officials, employees, agents, representatives, and certified volunteers.  “CITY” includes the City of San Buenaventura’s officers, officials, employees, agents, representatives, and certified volunteers.

In the event that Ventura Botanical Gardens and/or the City of Ventura determines that it is necessary to take legal action to enforce any of the provisions of these conditions, and such legal action is taken, the applicant shall be required to pay any and all costs of such legal action, including reasonable attorney's fees, incurred by Ventura Botanical Gardens and/or the City of Ventura, even if the matter is not prosecuted to a final judgment or is amicably resolved, unless Ventura Botanical Gardens and/or the City of Ventura should otherwise agree with applicant to waive said fees or any part thereof. The foregoing shall not apply if the Renter prevails on every issue in the enforcement proceeding.

Affidavit: I, the undersigned, do hereby certify that all information supplied here is true and correct to the best of my knowledge and belief; that I have read and understand the agreements, rules and regulations governing the proposed activity on this application, and that this application is made subject to the terms and conditions established by Ventura Botanical Gardens and the City of Ventura.

________________________________________ ________________
Signature of Authorized Representative

Date
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